Y

THE SCHOOL DISTRICT OF

CLAYTON Website Calendar How To

\ V4 Updated 08/02/2021

HOW TO FIND THE CALENDAR
e You can access the calendar from any page on our websites
by clicking the calendar icon in the menu on the right side of
each page.

e To download a PDF of the official academic calendar, access the calendar from the previous step, and click on
“2021-2022 Calendar” or “2022-2023 Calendar”.

Download a PDWgf the calendar:
2021-2022 Calendar ¥, «#032-2023 Calendar ¥A
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CALENDAR VIEWS

District - This shows all school calendars, the District calendar and the Performing Arts Calendar.
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School Calendar Example - The image below shows both a school calendar and the District calendar selected. We
strongly recommend you always have the “District” calendar checked alongside your preferred school calendar(s).
This will ensure that events on the “District” calendar, that may not be on a school’s calendar, are always in your feed.
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HOW TO ADD FULL CALENDAR TO YOUR GOOGLE CALENDAR
e From the main calendar page, click on the con to add to your calendar.

ADD TO MY CALENDAR

READ HERE FOR FULL INSTRUCTIONS.

District Calendar: Right click here and copy this link.
Clayton High School: Right click here and copy this link.
Whydown Middle School: Right click here and copy this link.
Captain Elementary: Right click here and copy this link.
Glenridge Elementary: Right click here and copy this link.
Meramec Elementary: Right click here and copy this link.
The Family Center: Right click here and copy this link.
Performing Arts Calendar: Right click here and copy this link.

e Right click on the text of the calendar you want to subscribe to and copy the link address.

ADD TO MY CALENDAR

READ HERE FOR FULL INSTRUCTIONS.

District Calendar:l@mk in New Tab

Clayton High Scheol: Right click here N = N
Wydown Middle School: Right click Open Link in New Window

Captain Elementary: Right click here A A s .
Glenridge Elementary: Right click he OpEI'I Link in Incogmto Window
Meramec Elementary: Right click her .

The Family Center: Right click herea  Save Link As...

Performing Arts Calendar: Right clicl CDP\/ Link Address

Copy

Copy Link to Highlight

Search Google for "Right click here and copy this link."
Print...

Adobe Acrobat
B LastPass

Inspect
Speech

Services

_pguniginnh8dkmnebv8lagmknc@group.calendar.google.com/p



e Open your Google calendar up and click on the settings gear icon in the top right corner.
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e Under the Settings menu, expand the “Add Calendar” menu and click “From URL”
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e Paste the calendar link you copied in the previous step and click “Add Calendar.”

< Settings
General From URL
Add calendar ~ URL of calendar

https://calendar.google.com/calendar/ical/c_pgunig1

Subscribe to calendar

Create new calendar You can add a calendar using the iCal format by its address.

Browse resources Add calendar

Browse calendars of interest
From URL

Import & export

Repeat for any calendars you would like to add.

Return to your Google calendar list and confirm the calendar has been added and is checked for viewing.
NOTE: If you have subscribed to the previous versions of our web calendars in your Google calendar list, you'll
want to remove these from your list. Hover over the calendar to remove and click the “X” to unsubscribe.

My calendars ~

D Communications Dept

() cHs web calendar

[ cPT web Calendar

(] Fcweb calendar

[J GLN Web Calendar

[J MER web calendar
Performing Arts Calendar

D Reminders

[ sbc web calendar

D Tasks

Web Test X

D INYERY Unsubscribe from Web Test

e Android and iPhone/iPad can find additional instructions here.

e If you are a Microsoft Outlook user, you can find those instructions here.


https://support.google.com/calendar/answer/37100?hl=en&visit_id=637160175315613179-4235656175&rd=1&co=GENIE.Platform%3DDesktop&oco=1
https://support.microsoft.com/en-us/office/see-your-google-calendar-in-outlook-c1dab514-0ad4-4811-824a-7d02c5e77126

